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Or Not 
Do Not File GIS Data on Your C: Drive



Or Not 
Do Not File GIS Data on Your U: Drive



Organization 
Do Use the GIS Directory: M:\

(\\blm\dfs\ca\bi\pub\gisimage)



Or Not 
Do Not Use Abstract Directory or 

Folder Names



Or Not 
Do Not Use Abstract File Names
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Organization 
Do Use the GIS Directory Structure

•Benefits 

Spatial Data Naming Conventions

Provides Interoffice Familiarity

Improves User Accessibility

Supports Robust Programming

Promotes Data Security



Organization 
Do Use the GIS Directory Structure

The M:\ Drive (gisimage) 

bi on blm\dfs\ca\pub\gisimage

GIS Equivalent of U:\ - GIS Home

Two Primary Directory Trees

 M:\gis

 Stores All Non-Image Spatial Data

 M:\image

 DRGs, DOQs, and Satellite Imagery
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Organization 
Do Use the GIS Directory  &  File Structure

M:\gis\...

Stores All Non-Image Spatial Data

Three Primary Data Storage Trees

 M:\gis\development\basic…

 M:\gis\project\…

 M:\gis\master\…

One Primary .mxd Storage Area

 M:\gis\arcview\...



Organization 
Do Use the GIS Directory Structure

M:\gis\development\basic\...
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Do Use the GIS Directory Structure

M:\gis\project\...
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Do Use the GIS Directory Structure

M:\gis\master\...



Organization 
Do Use the GIS Directory Structure

M:\gis\arcview\...



Organization 
Do Use the GIS Directory Structure

M:\gis\arcview\project\archeology



Organization 
Do Use the GIS Theme & Feature

Naming Conventions

Designed for the Coverage Data Model

 Limited to Thirteen Characters

Concatenation of Three Code Strings

 Theme Code (First 3 Characters)

 Feature Type (Fourth Character)

 Spatial Extent (5th-13th Characters)

Flexible and Scaleable

Supports Programming



Organization 
Do Use the GIS Theme Code 

Naming Convention

First 3 Characters Define Data Theme

Unique Code for Each Theme

Codes Exist for Many Themes

New Codes Added as Needs Arise

Examples

 ARCM, HYDLCA, WSAPBI, OWNPCA



Organization 
Do Use the GIS Theme

Naming Conventions



Organization 
Do Use the GIS Feature Type

Naming Convention

Fourth Character Defines Feature 
Type

 M Marker (Point Feature)

 L Line (Arc Feature)

 P Polygon (Area Feature)

 G Grid (Grid Data)

 I Image (Image Data)

Examples

 ARCM, ARCL, HYDPCA, HYDLCA



Organization 
Do Use the GIS Spatial Extent

Naming Conventions

Characters 5-13 Define Spatial Extent

Least Cryptic Portion of the Name

Addresses a Wide Range of Extents

 States, Field Offices, Project Areas, 

Quadrangles, Etc… 

Examples

 ARCPCA, ARCMBODIE, ARSL38119H1

ARCM0701S1, ARCPMNO3125
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Do Use the GIS Naming Conventions

for Resources



Organization 
Do Use the GIS Naming Conventions

for Investigations


